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JOB PURPOSE

THE JOB
The position will be responsible for among other things the following:

THE PERSON

COMPETENCIES 
The following competencies are required:

LEGAL COUNSEL 
& CORPORATE 

SECRETARY 

Secretary.

07 June 2017 Boineelo 397 5917/ 391 5503

The Botswana Housing Corporation (BHC), a statutory corporation in Property Development and Estates Man-
agement business invites highly motivated and suitably qualified individuals who have relevant experience to 
join their team as Procurement Manager. 

JOB PURPOSE
To plan, coordinate, organize and control the procurement and acquisition of goods and services and the implementa-
tion of tender and supplies policies, procedures and regulations to meet the Corporation’s requirements for goods and 
services in the most cost-effective manner.

THE JOB
The candidate will among other things be responsible for the following;
• Developing the procurement strategy and recommending the review and adoptions of appropriate policies, 
 systems and procedures for an effective purchasing and supplies function. 
• Managing the procurement process and ensuring compliance to procurement policies and regulations.
• Ensuring effectiveness of inventory driven re-ordering procedures and optimise inventory levels against demand   
 and supply chain time table. 
• Negotiating with suppliers and tenderers in accordance with delegated limits to optimise service to the 
 Corporation and the cost-effective supply of goods and services.
• Assisting departments to prepare out-sourcing contracts. 
• Providing technical and administrative support services to the Tender Committee and ensuring that the 
 Committee complies with regulations and procedures.
• Assisting departments in the evaluation of tenders and following up on tender queries.

THE PERSON
The right candidate will meet the following minimum requirements;
• Possess a Degree in Supply Chain Management, or related field.
• Possess professional membership of a recognised institute such as CIPS.
• Possess a minimum of eight (8) years post qualification experience in procurement/purchasing, materials 
 management, contract administration/management, or related fields, five (5) years of which should have been 
 at senior or supervisory level. 

COMPETENCIES: 
• Strategic Focus
• Visionary 
• Accountability.
• Communication.
• Planning, Organising and Coordinating.
• Change Management.
• Customer Service Orientation. 
• Values and Ethics.

NB: We regret that correspondence will be entered into only with successful candidates

PROCUREMENT 
MANAGER

Interested candidates who meet the minimum requirements can log onto www.talentwiz.
net to complete the application process, enclosing a CV with names of three traceable 
referees, together with a covering letter.  Closing date for applications is 15 June 2018. 
Any enquiries please contact Boineelo 397 5917/ 391 5503
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The Botswana Housing Corporation (BHC), a statutory corporation in Property Development and Estates Man-
agement business invites highly motivated and suitably qualified individuals who have relevant experience to 
join their team as Procurement Manager. 

JOB PURPOSE
To plan, coordinate, organize and control the procurement and acquisition of goods and services and the implementa-
tion of tender and supplies policies, procedures and regulations to meet the Corporation’s requirements for goods and 
services in the most cost-effective manner.

THE JOB
The candidate will among other things be responsible for the following;
• Developing the procurement strategy and recommending the review and adoptions of appropriate policies, 
 systems and procedures for an effective purchasing and supplies function. 
• Managing the procurement process and ensuring compliance to procurement policies and regulations.
• Ensuring effectiveness of inventory driven re-ordering procedures and optimise inventory levels against demand   
 and supply chain time table. 
• Negotiating with suppliers and tenderers in accordance with delegated limits to optimise service to the 
 Corporation and the cost-effective supply of goods and services.
• Assisting departments to prepare out-sourcing contracts. 
• Providing technical and administrative support services to the Tender Committee and ensuring that the 
 Committee complies with regulations and procedures.
• Assisting departments in the evaluation of tenders and following up on tender queries.

THE PERSON
The right candidate will meet the following minimum requirements;
• Possess a Degree in Supply Chain Management, or related field.
• Possess professional membership of a recognised institute such as CIPS.
• Possess a minimum of eight (8) years post qualification experience in procurement/purchasing, materials 
 management, contract administration/management, or related fields, five (5) years of which should have been 
 at senior or supervisory level. 

COMPETENCIES: 
• Strategic Focus
• Visionary 
• Accountability.
• Communication.
• Planning, Organising and Coordinating.
• Change Management.
• Customer Service Orientation. 
• Values and Ethics.

NB: We regret that correspondence will be entered into only with successful candidates

PROCUREMENT 
MANAGER

Interested candidates who meet the minimum requirements can log onto www.talentwiz.
net to complete the application process, enclosing a CV with names of three traceable 
referees, together with a covering letter.  Closing date for applications is 15 June 2018. 
Any enquiries please contact Boineelo 397 5917/ 391 5503

To apply please send your applications by email and in confidence to sethunya@peopleconnectons.co.bw.  Applicants should please attach a detailed curriculum 
vitae, enclose copies of relevant certificates and provide names of at least three traceable referees.  Closing Date: 20 August 2018 
For enquiries: contact Nonofo/Boineelo on +267 3975917/ 3915503 

VICE CHANCELLOR
& DEPUTY VICE 

CHANCELLOR – ACADEMIC 
AFFAIRS & RESEARCH.  

DEPUTY VICE CHANCELLOR – ACADEMIC AFFAIRS & RESEARCH.  
The individual should be highly motivated and driven, with a proven track record of providing excellent academic and 
research leadership in a tertiary institution. The candidate should also have a strong desire for success and to drive 
results. 

THE JOB
The incumbent will be responsible for among other things, the following:
• Participating in the development of the overall University strategy and developing long term academic goals 
 for the institution.
• Managing the development and review of the academic, as well as, research and innovation programs.
• Establishing, building and maintaining networks and partnerships at community, industry, social and political   
 levels to ensure continued relevance of research and programmes
• Developing and managing robust resource mobilization strategies. 
• Reviewing academic programmes and teaching technics and technologies.
• Stimulating and promoting innovation and creativity among staff and students.
• Identifying areas of research and innovation and mobilizing support from stakeholders.
• Quality assurance of academic programmes.

THE PERSON
The right candidate must meet the following minimum requirements;
• Possesses a  Doctoral Degree in Agriculture, Natural Resources, or Science related field.
• Possess five (5) years experience at Senior Management level in a reputable University and should have reached 
 the level of Associate Professor from a recognized University in at least the last three (3) years.
• Possess extensive knowledge of University systems and understanding of the tertiary education landscape, 
 as well as, experience of research and innovation through strategic programs and partnerships.

COMPETENCIES
The right candidate must possess the following competencies, among others:
• Strong strategic orientation
• Proven transformational leadership skills
• Networking and relationship building skills
• Strong Business Acumen
• Strong people Management Skills
• Ability to lead change

The Botswana University of Agriculture and Natural Resources was established through Act of Parliament no. 12 of 
2015, which transformed the Botswana College of Agriculture into a University.  The institution seeks to become a 
vibrant world class University that will enable transformation of the agricultural and natural resources sectors by 
producing competitive high calibre graduates. 

The University is inviting applications from consummate scholars to lead the University through this transformational journey in the following positions:

VICE CHANCELLOR
The candidate should have extraordinary capabilities to take on the position. He/she will be expected to 
steer the University into its desired future through providing transformational and visionary leadership, both 
academically and administratively. 

THE JOB
The incumbent will be responsible for among other things, the following:
• Leading the development and execution of the overall University strategy.
• Leading the development and alignment of policies, processes and programs.
• Building and fostering a culture of scholarly excellence. 
• Defining and nurturing overall organisation performance management philosophy, through 
 implementing appropriate policies and processes.
• Leading and driving a culture and climate of cohesion and team work across the University. 
• Championing and driving change initiatives within the University.
• Developing and nurturing strategic relationships and partnerships for the benefit of the University.
• Ensuring the University is operated and managed along sound corporate governance principles.
• Overseeing regulatory compliance by the institution.

THE PERSON
The right candidate must meet the following minimum requirements;
• Possesses a  Doctoral Degree from a recognised University.
• Possess five (5) years experience at Executive Management level in a reputable University and   
 should have reached the level of Associate Professor from a recognized University in at least the last  
 three (3) years.
• Possess extensive knowledge of University systems and understanding of the tertiary education   
 landscape.

COMPETENCIES
The right candidate must possess the following competencies, among others:
• Strong strategic orientation
• Proven transformational leadership skills
• Networking and relationship building skills
• Strong Business Acumen
• Strong people Management Skills
• Ability to stimulate and promote Innovation and creativity among staff and students
• Ability to lead change


